February 27, 2013

THE HONORABLE CONSUL

EMBASSY OF ITALY

6/F Zeta II Bldg, 191 Salcedo Street

Legaspi Village, 

Makati City, Philippines

Dear Sir / Madam,

I would like to apply for a Schengen visa to cover my intention to travel to <state the number of countries here> countries in the Shengen region from ___________ to __________. I shall be accompanied by _________________ for this trip.
The intended trip is also for tourism, to witness in actual the glorious sights, particularly the architectures and museums.  I also look forward to experience the food, language, and the hospitality of the people.

I am applying through your honourable consulate because Italy will be the country in the Shengen region where our stay will be the longest. This is indicated in the itinerary that accompanies this cover letter.
I am travelling with ___________________, who has also prepared her own application for the Shengen Visa. 
Please find accompanying this letter a checklist and corresponding documents for submission for the application of a Shengen Visa.
I trust that you will find everything in order, and remain at your disposal for any further information you may need. If further documents are required to be presented, I am willing to submit these documents for your verification.

Please find also below, my contact details in case there is a need to correspond with me for any requirements of my application:
· Mobile: _____________________
· Home: _______________________
· Office: _____________________ (Monday to Friday, 9:00am to 5:00pm)

· Email: ____________________
Thanking you in advance, for a favourable reply to my application

Very truly yours,

______________________________

CHECKLIST OF REQUIREMENTS FOR SHENGEN VISA APPLICATION

NAME OF APPLICANT: __________________________________

MAJOR REQUIREMENTS

1) Valid Passport with no less than 3 months validity over the visa expiration; 

2) COMPLETELY accomplished application form with one recent picture (2X2) with white background 

3) Original and photocopy of ALL documents required for each applicant (including passport and 

previous visas).
SUPPORTING DOCUMENTS 

Certificate of employment & Approved Leave of Absence

Declaration of annual income (ITR)

Proof of economic means: 
Bank certification for dollar and peso accounts accompanied by passbooks.
Credit Card Statements from ___________ to ___________

Birth certificate and Marriage Contract (NSO issued). 
Itinerary 

Travel insurance 

Visa Processing Fee + Service Fee in form of Manager’s check, payable to “PIASI” 
